
Instructions for scheduling an exam with the DRC  

1. Go to my.newpaltz.edu and log in using your New Paltz credentials.  

2. Under “Resources,” click on “Disability Resource Center” to go into Accommodate.  

 

 

3. Click on “Testing Room” on the left hand side of the screen.  

 

 

 



4. Click “New Booking Request” at the bottom of the screen. 

 

 5. Choose the course. Click “Next Step.”  Then, click the date of the exam by navigating through the 
calendar.  

 



7. Select the time of your exam. Click “Request.”  

 

8. Enter Course Section.  

9. Enter Instructor’s Name.  

10.Enter what type of exam you would like to take.  

 



11.Answer the two Multiple Choice Questions.  

12.Choose the accommodations you would like to use for the exam.  

13.Add any additional notes.  

14.Click “Submit Request.” 

 

 


